«3ATBEPJI’KEHO»
Hakazom kepiBHHKa anapary
BennkomMuxaiiniBcbKOro paiioHHOTO Cyy
Onecpkoi o0JacTi
Bix 04 tpaBus 2018 p. Ne 11-ox/am

YMOBH

NMPOBEAEeHHA KOHKYPCY HA 3aMillleHHs] BAKAHTHOI MOCAH JePKABHOI0 CJIYKOOBUS

(karteropii «B») cekperapsi Cy10BOro 3aciganHsi

BeankomuxaiisiBcbKoro paiionnoro cyay Onecbkoi odJacri

(1 mocana)

(cmT. Bennka MuxaiiniBka, Byi. ITymikina, 20)

3arajbHi yMOBH

[TocanoBi 000B’ I3KKU

1. 3nificHIOE CYy/IOBI BUKIIUKH Ta MOBIJOMIICHHS y CIIpaBax,
SIK1 3HAXOASITHCS Y MPOBAKEHHI CyAl; 0QOPMITIOE 3asBKU
70 OpraHiB BHYTPIIIHIX CHOpaB, aJMiHICTpamii MicIpb
MOTIEPEeIHFOTO  yB’S3HEHHS IPO JOCTaBKYy 1O CYAY
3aTpUMaHuX Ta MiJICYAHUX OCI0, rOTye KOIMii BiAMOBIIHUX
CYJOBHX PIIICHb.

2.  3piiicHioe  odQopMmIIeHHS ~Ta  pPO3MIIIEHHS  Ha
iHpopMaliifHOMy CTEHII Cyay CHHCKIB cCImpaB, SKi
[pU3HAYEH] 10 PO3TIISIAY.

3. IlepeBipsic HasgBHICTH 1 3’SCOBY€ NMPHYMHHU BiJCYTHOCTI
0ci0, IKMX BUKIMKAHO J0 Cy1y, 1 IOMOBiIa€ PO CYy .

4. 3nificHioe (iKCyBaHHS CYJOBOTO TPOILECY TEXHIYHUMH
3acobamMu  BIAMOBIAHO A0 [HCTpYKWiI mpo MOPSIOK
(hIKCYBaHHSI CYZI0BOIO MIPOLIECY TEXHIYHUMU 3aCO0AMH.

5. Bezne mpoTOKOJI Cy10BOTO 3acilaHHS.

6. Odopmitroe Marepialid CyJOBUX CIIpaB BIAMOBITHO IO
[HCcTpyKLii 3 AUIOBOJCTBA B MICLEBOMY 3arajlbHOMY CYIi:
MIIIMBAE JO CHOPaBM B  XPOHOJOTIYHOMY MOPSAKY
TOKYMEHTH, SKI JOJaHI 10 CIpaBd B XOJi CYJOBOTO
po3risany (B MOPAAKY iX HAAXOMKEHHS), HyMEpye apKylli
CIpaBM Ta POOUTH OMHUC TOKYMEHTIB, IO MICTATHCA Y
CIpaBi.

7. 3amoBHIOE B  €INEKTPOHHOMY BHIJIAAlI  OOJIIKOBO-
CTaTUCTHYHY KapTKY MPO X1/ PO3TIISTY CIIPABH.

8. Buroromnse komii CynoBUX pillleHb y CcIpaBax Ha
M11cTaBl HasIBHUX B aBTOMAaTHU30BaH1i cucreMmi
JTOKYMEHTOOOITY Cyy JaHHX.

9. 3piiicHIOe 3axoAM 1IIOAO BPYYEHHS KOMIl BHUPOKY
3acy/PKEHOMY a00 BHIIPABIaHOMY BIANOBIIHO A0 BUMOT
KpuMiHaabHO-TIpolleCyalbHOr0 KOJEKCY YKpaiHu.

10. Torye BUKOHaBYI JUCTH Yy CIOpaBaX, 3a SKUMH
rnepea0oaveHo HerailHe BUKOHAHHS.

11. 3piiicHioe mepenady crpaB, 3a SKUMH BHHECEHO
pillIeHHs, BHUPOK, TIOCTaHOBA, N0 KaHuemsapii cyay (B
€JIGKTPOHHOMY BUTJISIAL).

12. 3ailicHIOE TIepeavy CIpaB BiJl OJHOTO CY/Ji /10 1HIIIOTO
yepe3 KaHIEeNsIpito Cyay.

13. 3miiicHIOE TIepeaady cIpaB 10 KaHIEIpii cyny y pasi
MPU3HAYCHHS €KCIIEPTHOTO JIOCI1PKEHHS.

14. Bukonye iHII AOpYyYeHHS CYA[l, KEpIBHHKA arapary




Cyly, TOMIYHUKA CyAJi, IO CTOCYIOTHhCS Oprasizaii
PO3IIIATY CYAOBHX CIIPAB.

15. Buocuth 1m0 0a3w JaHUX aBTOMAaTHU30BAaHOI CHCTEMH
TOKyMEHTO00Iry  cyay  mepenbaueny  IlojoskeHHSIM
iHpopMarlito.

16. 3a mopydeHHSIM CyIJi, KEpIBHHKA amapary Cyay Hajae
G3UYHUM Ta IOPUAMYHUM ocobaM iH(pOpMAIiI0 MPO CTaH
O3y CIIpaB, B IKUX BOHH € YYaCHUKaMH MPOIIECY.

17. 3niiicHIoOe  KOHTpoJb 3a  (DIKCYBaHHSM  €TalliB
[IPOXOJIKEHHS poLecyanTbHUX JIOKYMEHTIB, K1
3HAXOJATHCS y CHOpaBi, A0 iX mepenayi OO E€IEKTPOHHOTO
apxiBy, a TAaKOX Iepeadi CyI0BUX CIpaB 3 OJIHi€] 1HCTAHIIIT
110 1HIIO].

18. 3niiicHIOE B aBTOMAaTH30BaHI CUCTEMi IOKYMEHTOOOITYy
CyIly PEECTpallif0 TPOIECyalbHUX i Ta JOKYMEHTIB Yy
Crpasi, 110 MepeOyBarOTh y MPOBAKEHHI CYIII.

19. 3piiicHIOE ONEpaTUBHUIN MONIYK CIpaB Ta JOKYMEHTIB,
110 1epeOyBarOTh B MPOBAKEHHI CY1 3a iX PEKBI3UTAMH.
20. Baocuth 10 0a3u MaHMX aBTOMAaTH30BAHOI CHUCTEMH
TTOKyMEHTOO0IT'y Cyay JOCTOBIpHY iH(OpMaILito.

21. Penarye iHdopMamiro B aBTOMATH30BaHIN CHCTEMI
JTOKYMEHTOOOITy CyJy B MeXaX CBOiX IOBHOBa)X€Hb B pasi
BUSBIICHHS  HETOYHOCTEH, TEXHIYHMX  OMHCOK  abo
HEMOBHOTU JJTAaHUX.

22. Buxonye BuMord IlonokeHHS Tpo aBTOMAaTH30BaHY
CHCTEMY TOKYMEHTOO0O0ITry Cy1y.

23. 3abesneuye KoH(imeHUiWHICTh iHpoOpMali, fKa
MICTUTBCS B aBTOMATH30BaHIA CHCTEMi JOKYMEHTOOOITY
Cyny.

24. 3nilicHioe iHGOpMaIiiHUK OOMIH MK KOPHCTyBadyaMH
aBTOMATH30BaHOI CUCTEMH JIOKYMEHTOOOIry Cyy Ha OCHOBI
0e3 manepoBoro JOKyMEHTOOOITYy.

25. Kopucryerbes MiZICUCTEMOIO €JIEKTPOHHOIO JOBITHHKA
U1 3a0€3MeUYeHHs ONIEPaTUBHOIO HaJaHHs 1H(popMallii.

26. Indopmye romoBHOro cremiamicta 3 iHGOpPMALIHHUX
TEXHOJIOTIN Cyqy, a y pa3l Horo BiJCYTHOCTI 0ocoOy, sika
BUKOHYE HOTO OOOB’SI3KHM, KEpIBHHMKA amapaTry Cyay Mpo
npoOjieMu, 10 BHUHUKAIOTH IIIJI Yac BUKOPUCTAHHS
aBTOMATH30BaHOI CUCTEMHU JOKYMEHTOOOITY Cyay.

27. OtTpuMye CyIOBI CIpaBH IMICISI aBTOMAaTUYHOTO
PO3MOJILITY.

28. Cekperap CyAOBOTO 3aciiaHHS Tiepe]] TMOYATKOM
3niicHeHHA (ikcalii CyJoBOro MpoLecy TEeXHIYHUMHU
3acobamu 3000B’ I3aHUMN:

- TIePEBIPUTH KOMILIEKC 3BYKO3aMKCy Ha BIACYTHICTh O3HAK
BTpY4YaHHS B HOTO KOHCTPYKLIO, LITICHICTD IJIOMO;

- BKJIOYMTH KOMILJIEKC 3BYKO3AlMCy, 3apEeCTPYBAaTHCh Yy
CHCTEMI;

- TEepeBipUTH TOJUHHUK Ta KalleHAap KOMIUIEKCY
3BYKO3aMKCy Ha MPEAMET BIAMOBIAHOCTI MOTOYHUM JaTi Ta
Jacy;

- MEepEeBIPUTH HASBHICTh BUIBHOTO MICISl HA BHYTPIIIHBOMY
HOCI{ KOMIUIEKCY 3BYKO3aIHCYy;

- TepeBIpUTH TPaLE3AATHICTb MPUCTPOIB, IMPOBECTH
TECTYBaHHS ISl TIEPEBIPKU TOTO, MIO CKJIAJ0BI KOMIIJIEKCY
3ByKo3anucy (MiKpoGOHHM, MIKIIEp TOIIO) MpPAIOITh
HOpPMAJILHO Ta 3aIUC i71¢ IPABHILHO.




29. Cekperap Cy[OBOTO  3aciflaHHs  BIAIOBIIHO IO
[HCTpYKIIIT PO MOPsAIOK POOOTH 3 TEXHIYHUMH 3aco0amu
¢bikcyBaHHS CyJOBOTrO Ipolecy (CyIOBOIO 3aciJaHHs)
3000B’s3aHUN BUTOTOBJIITH apXiBHY Ta po0Ody KOIIIIO
¢oHOTpaM, fAKI MalOTh JOMOBHIOBATHCS MICIS KOXKHOTO
CYZIOBOTO 3aCiIaHHSI.

30. Cekperap cynoBoro 3aciganHs  3000B’s3aHHIA
MapKyBaTH apXiBHY Komilo ¢GOHOTpaMU 3BYKO3aIHUCY
CyIOBOrO mpotecy BiamoBimHo no m.3.8. [HCTpyKuii mpo
MOPSIIOK pOoOOTH 3 TEXHIYHUMHU 3aco0aMu  (HiKCyBaHHS
CYZIOBOTO TPOIieCy (CyT0BOTO 3aCiTaHHs).

31. Cekperap Cy10BOI0 3acCiJlaHHsS Ma€ OTPUMYBATH apXiBHY
KOMito (hOHOrpaMH 3BYKO3AIHKCY CYJOBOTO MPOIECY B apXiBi
Cyny I OCOOMCTHH MiAMUC B XKYPHATIO0MIKY BUAAYl KOIIH
(dhoHOTpaM y4acHHKAM CyJIOBOTO 3aciaHHS.

32. Cexkperap CyAOBOro 3acijaHHs Mae 3a0e3medyBaTH
3nificHeHHsa (ikcamii Xoxy 1 pe3ynbTaTiB HpolecyabHUX
i, TPOBEACHUX Y PEXKHUMI BiJIeo KOH(EpEHITii.

YMOBH oriaTy mparii

nocanoBuit oknag — 3500,00 rpH.;
Haj0aBKa 3a BUCIYTY POKiB, HaJJ0ABKa 3a PAHT JICP>KaBHOTO
CITY>KOOBIISI, 32 HASIBHOCTI JJOCTATHBHOTO (DOH/TY OTLIATH
mpari — npemisi, Haj0aBKa.

[HdopMmartist Tpo CTPOKOBICTH YU
0E3CTPOKOBICTh NMPU3HAYCHHS HA
nocauy

bescTtpokoBo

[lepenik JOKyMEHTIB, HEOOX1THUX
IS y4acTi B KOHKYpCI, Ta CTPOK X
MOJAHHS

1. Komiro macnopra rpomMajsiHuHa YKpaiHu.

2. ITucbMoBy 3asBy MpO ydacThb Y KOHKYpCI 13 3a3HaYEHHSAM
OCHOBHUX MOTHBIB MIOAO 3alHATTA MOCaAu Jep>KaBHOI
CIIy>k0M 3a (pOpMOIO 3riJIHO 3 JOJATKOM 2, 0 SIKOI JOJAEThCS
pe3toMe y TOBUIbHIN popMmi.

3. IluceMoOBYy 3asBY, B sIKili MOBiOMJISE€, IO /0 HEl He
3aCTOCOBYIOTHCSI 3a00pPOHHU, BU3HAYEHI YaCTHHOK TPEThOIO

abo gerBeproto crarti 1 3akony Ykpainu "Ilpo ouunmeHHs
BNIaaAM", Ta Haja€ 3roJy Ha MPOXOJKEHHs NEPEeBIpPKH Ta Ha
OTIPHJIFOJTHEHHSI BIJOMOCTEH CTOCOBHO Hel BIANOBIAHO /10
3a3HaYEHOTO 3aKOHY.

4. Komiro (komii) TokyMeHTa (ZOKYMEHTIB) PO OCBITY.

5. OpwuriHaa @OOCBIJYEHHS aTecTallii IMIoJ0 BiJILHOIO
BOJIO/IIHHSI JepKaBHOIO MOBOIO (y pasi MoJIaHHS TOKYMEHTIB
UIsT y49acTi y KOHKypCl depe3 €AWHHWI MOpTaJl BaKaHCIH
nepxkaBHoi crnyxx6u HAJIC momaeTbcsi KoOmis Takoro
[MOCBITYEHHS, a OPHUTIHAT OOOB'SI3KOBO TPEI'SIBISIETHCS 0
[TPOXO/KEHHSI TECTYBAHHS).

6. 3armoBHEHY 0COOOBY KapTKy BCTAaHOBJICHOTO 3pa3Ka.

7. OpwuriHan IHIIAX JOKYMEHTIB JJsl MiJTBEPIKEHHS
BIJIMOBIHOCTI yMOBaM KOHKYpCY B pa3l IpOBEIEHHS
3aKpUTOTO KOHKYPCY.

8. Jexmapamito ocoOu, YMOBHOBaXEHOI Ha BHUKOHAHHS
GbyHKIiN# nepxkaBu ab0 MICIIEBOTO CaMOBPSAYBaHHA, 3a
MUHYJIUH PIK.

Ctpok mojaHHS JOKYMEHTIB: 15 KaleHJapHUX IHIB 3 JTHS
ONPWIIOAHEHHS 1H(OpMalii NMpo MpoBeleHHS KOHKYpCy Ha

odimiitHux calitax BenmnkoMuxanaiBChKOTO pallOHHOTO CyIy



http://zakon3.rada.gov.ua/laws/show/1682-18/paran13#n13
http://zakon3.rada.gov.ua/laws/show/1682-18/paran14#n14

Onecpkoi oOimacti, HarmioHambHOro areHTCTBa 3 IIMTaHb
nep>KaBHOI CITYKOH.

KinueBuit TepmiH npuiHATTS AokymeHTtiB — 18.05.2018
p.

IlaTa, gac 1 Miciie MpoBEACHHS
KOHKYpCY

22 tpaBHs 2018 poxy 06 11 %
67100 Opecbka oOnacth cMT. Benmka MuxaiiniBka, BYIL.
[Tymkina, 20

[IpizBuie, iM’s Ta 1o 6ATHKOBI,
HOMep Telle(hoHy Ta ajpeca
€JICKTPOHHOI MOIITH 0COOH, KA
HaJae 101aTKOBY iH(OpMaIlito 3
MUTaHb MPOBEICHHS KOHKYPCY

XoneBka Mapiss MukosnaiBHa
[IInsxopernko OneHa AHaToiiBHA
teir. (04859) 2-11-03
inbox@vmk.od.court.gov.ua

Ksamidikariiai BUMOTH

3aranapHi BUMoOru**

Ocsita

Buma ocBita crymeHs Mosoamoro OakamaBpa  abo

OakanaBpa

JlocBin poboTu

be3 Bumor 110 10cBigy podoTu

BomnoniaHs 1epKaBHOIO

BinbHe BOJIOAIHHS JEP’KaBHOKO MOBOIO

MOBOIO (HasIBHICTH MOCBIAYEHHSI aTeCTAIli] II0/I0 BUTBHOTO
BOJIOJIIHHS JIEPYKABHOKO MOBOIO. )
[Tpodeciiina KOMIIETEHTHICTh
OcgiTa Bumia ocBiTa 3a HanpsMoM miarotoBku «lIpaBo3HAaBCTBO»

a6o  «lIpaBooXOpoHHa  IiSTIBHICTB»  a00  IHIIUMH
creniaIbHOCTAMA BIJIIIOBITHO bi (o) npodeciiinoro
CTIpSIMYBaHHSI.

SHAHHS 3aKOHOJaBCTBa

Koncrutyitisg Ykpainu

3axoH Ykpainu «IIpo aepkaBHY CIYKOY»,
3akoH Ykpainu «I1po 3amo0iraHis KOpymIii»,
3akoH Ykpainu «I[Ipo ounieHHs Biagn»,

3HaHHA CIIeLiaJIbHOTO
3aKOHOJIaBCTBA, 1110
MOB'sI3aHE 13 3aBJIAHHAMMU Ta
3MICTOM pOOOTH JI€P)KABHOTO
CITY»OOBIIS BIJIMOBITHO 10
10CaI0BOi 1HCTPYKIIIT
(MoI0XKEeHHS PO
CTPYKTYPHUH MiJIpO3/IiI)

3akoH VYkpainu «lIpo cymoycTpiii Ta craryc CyIaiBy,
[HCTpyKIIisS 3 NUTOBOACTBA B MICIIEBUX 3arajbHUX Cy/Aax,
anensuiiiaux cymax wmict  KueBa T1a  Ceacromous,
anenduiiHoMy cynai ABTOHOMHOI pecnyOmiku Kpum Ta
Bumomy crenianizoBaHOMy cyai YKpaiHM 3 pO3IIIsAy
[UBUTHHUX T4 KPUMIHAIBHHUX CITPAB.

[Ipodeciiini yn TexHIYHI
SHAHHS

JlocTaTHii piBEHb KOPUCTYBaHHS NEepCOHATBHUM

KOMIT IOTEPOM, ~ BIJIMOBIHE MporpaMHe 3abe3leueHHS,

HeOoOX1IHE I IKICHOTO BUKOHAHHS ITOKJIAEHNX 3aBIaHb

3HaHHS Cy4aCHUX
1H(pOpMaLiHHUX TEXHOJIOT1H

Binbne Bonoainus [1K, 3uanus nporpam Microsoft Office

OcobOucricHi IKOCTI

BianoBigaibHICTh, CHCTEMHICTh 1 CaMOCTIWHICTh B POOOTI,
VBaXHICTh JI0 JCTalIeld, HaIOJeTJIUBICTh, 1HII[IATUBHICTD,
MparHeHHs JI0 CaMOBJIOCKOHAJICHHS T IBUIIICHHS
(axoBoro piBHs, Opi€HTaliss Ta OOCIYroBYBaHHS, BMiHHS

Ta
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MpaloBaTH B CTPECOBUX CHTYaIlisiX, OIpPalbOBYBaTH
iHpopMallito, BUPINIYBaTH KOMIUIEKCHI 3aBJaHHS, BMiHHS
MpamoBaTH B KOMAaH[I, 3IaTHICTh MNpHIMATH 3MIiHH Ta
3MIHIOBaTHCh




